
lc&LVkslZ ij dk;Zjr QkekZflLVksa@lwpuk lgk;dksa ds }kjk vkS"kf/k;ksa dk HkkSfrd lR;kiu 

dj bZ&vkS"kf/k lkW¶Vos;j esa bUnzkt fd;s tkus gsrq fn’kk funsZ’k %& 

 

vkids lc LVkslZ ij miyC/k vkS"kf/k;ksa dk HkkSfrd lR;kiu dj mudk feyku bZ&vkS"kf/k 

lkW¶Vos;j esa miyC/k bUnzkt ls fd;k tkuk gSA HkkSfrd lR;kiu ,oa bZ&vkS"kf/k lkW¶Vos;j 

esa bUnzkt ek=k esa fdlh izdkj dh =qfV@deh@vf/kdrk ikbZ tkrh gS rks bl gsrq fuEu 

fn'kk funsZ'k gSA 

 

Note :- mDr fn'kk funsZ'k ds vuqlkj vkids lc LVkslZ@MhMhlh ds LVkslZ esa vkS"kf/k;ks a 

dh cSp okbZt ek=k dk HkkSfrd lR;kiu djus ls vkidks Kkr gksrk gS fd vkS"kf/k;ksa dh 

HkkSfrd ek=k dk feyku bZ&vkS"kf/k esa bUnzkt ek=k ls de@vf/kd gks jgk gS rks mls lgh 

djus ds fy;s ;g fn'kk funsZ'k vkidks miyC/k djok;s x;s gSA 

1- vkidks vkj-,e-,l-lh- }kjk miyC/k djokbZ xbZ vkS"kf/k;ksa ds lkFk&lkFk Local 

Purchase }kjk izkIr vkS"kf/k;ksa dk Hkh HkkSfrd lR;kiu djuk gS rFkk mldk feyku Hkh 

bZ&vkS"kf/k esa ntZ ek=k ¼LVkWd½ ls djuk gS vkSj HkkSfrd lR;kiu djus ij fdlh 

vkS"kf/k dh ek=k bZ&vkS"kf/k lkW¶Vos;j esa ntZ ek=k ls de@vf/kd ¼fHkUUkrk½ ikbZ tkrh 

gS rks mldk bUnzkt bZ&vkS"kf/k lkW¶Vos;j esa fjekdZ okys dkWye esa dkj.k crkrs gq;s 

blh fn'kk funsZ'kksa ds vuqlkj djuk gSA  

 

2- fdlh MhMhlh }kjk ejht dks fn;k tkus okyk nok fooj.k i= fdlh dkj.k o'k ugh 

dkVk x;k gS ;k dVus ls oafpr jg x;k gS ijUrq HkkSfrd :i ls ejht dks nok ns nh 

xbZ gS rFkk og cSp ,Dlik;j gks x;k gS vkSj mldk nok fooj.k i= esa bUnzkt ugh 

gks ldrk rks mldh ek=k mDr fn'kk funsZ'kksa ds vuqlkj fjekdZ okys dkWye esa dkj.k 

crkrs gq;s lgh dj ldrs gSA  

 

leLr izkpk;Z ,oa fu;a=d] fpfdRlk egkfo|ky; ,oa v/kh{kd] lEc) 

vLirky@iz/kkukpk;Z] jktdh; fpfdRlky; ,oa nar egkfo|ky;] la;qDr funs’kd@eq[; 

fpfdRlk ,oa LokLF; vf/kdkjh@ izeq[k fpfdRlk vf/kdkjh@ lh,plh] ih,plh ,oa 

fMisUljht fpfdRlk vf/kdkjh izHkkjh jktLFkku ¼leLr½ gsrq bZ&vkS"kf/k lkW¶Vos;j esa HkkSfrd 

lR;kiu ds vuqlkj bUnzkt fd;s tkus ckcr~ fn’kk funsZ’k fuEu izdkj gS %&  

 



pj.k &1 ;gka ls vki vius lc LVksj ¼esfMdy dkWyst@ ftyk vLirky] mi&ftyk 

vLirky] lsVsykbZV vLirky] lh,plh] ih,plh] ,oa fMLisUljht ½ ds ;wtj vkbZMh o 

ikloMZ ls bZ&vkS"kf/k lkW¶Vos;j esa ykWfxu djsaA  

   

 

pj.k &2 ykWfxu djus ds i'pkr Physical Stock Verification ij fDyd djsaA    

 

 

 



pj.k &3 Physical Stock Verification ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ 

[kqyrk gS] ftlesa Verify ij fDyd djsaA 

 

 

 

pj.k &4 Verify ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS] ftlesa 

Drug Finder ij fDyd djsaA  

 

 



pj.k &5 Drug Finder ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS] 

ftlesa Drug Finder ls uhps n'kkZ;s vuqlkj mlh vkS"kf/k dk p;u djuk gS ftldk LVkWd 

HkkSfrd lR;kiu djus ij de@vf/kd ik;k x;k gSA lkFk gh vkidks ;g Hkh funsZf'kr 

fd;k tkrk gS fd Drug Finder esa ftl vkS"kf/k ds vkxs nks LVkj yxs gS mldk eryc gS 

og vkS"kf/k ,u-vks-,l-D;w- ;k jí gks pqdh gS vkSj ftl vkS"kf/k ds vkxs ,d LVkj yxk gqvk 

gS og vkS"kf/k dkWjuVkbZu esa gS ,oa ftl vkS"kf/k ds vkxs dksbZ LVkj ugh gS og ,DVho gSA 

bl Drug Finder esa vkids MhMhlh@lcLVkslZ ds LVkWd esa miyC/k yksdy izpst ,oa 

,Dlik;j vof/k okyh vkS"kf/k;kW Hkh fn[kkbZ nsrh gSA   

 

 

pj.k &6 Drug Finder vkS"kf/k dk p;u djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS 

ftlesa vkidks ,d rjQ vki }kjk p;u dh xbZ vkS"kf/k;ka uhys jax esa fn[kkbZ nsrh gS vkSj 

mlds lEeq[k ml vkS"kf/k dk cSp uEcj ,oa bZ&vkS"kf/k esa ntZ bUnzkt ds vuqlkj mldk 

LVkWd ¼ek=k½ fn[kkbZ nsrh gS] mlds lEeq[k [kkyh ckWDl (Counted Qty) esa HkkSfrd lR;kiu 

ds vuqlkj ml vkS"kf/k dh okLrfod ek=k dk bUnzkt djuk gS ftldh ek=k de@vf/kd 



gSA ;fn fdlh vkS"kf/k dk csp uEcj Hkh vyx gS vFkkZr cSp uEcj Drug Finder esa ugh 

feyrk gS rks mldk bUnzkt bZ&vkS"kf/k lkW¶Vos;j esa djus ds fy;s fuEu pj.k iw.kZ djsaA  

 

 

 

 

 

 

 

HkkSfrd lR;kiu ds vuqlkj cSp uEcj ckbZt ek=k dk bUnzkt dj Add cVu ij fDyd 

djsaA Add cVu ij fDyd djrs gh og vkS"kf/k vkidks mij uhys jax esa fn[kkbZ nsxhA bl 

izdkj vki ,d ls vf/kd vkS"kf/k;ka dk bUnzkt HkkSfrd lR;kiu ds vuqlkj dj ldrs gSA 

 

;gk ls vkS"kf/k 

dk p;u djs 

;gk cSp uEcj 

VkbZi djs  

;gka ls Exp.  Date 

dk p;u djs  

;gka Counted Qty 

dk bUnzkt djs  

;gk ls Supplier 

dk p;u djs 

;gka ls Mfg.  Date 

dk p;u djs  

;gka Remarks 

VkbZi djs  



Add cVu ij fDyd djrs gh og vkS"kf/k vkidks uhps n'kkZ;suqlkj uhys jax esa fn[kkbZ nsrh 

gS] ;fn ml vkS"kf/k dk bUnzkt bZ&vkS"kf/k lkW¶Vos;j esa xyr gks x;k gS rks mls lso djus 

ls igys mlds lEeq[k yky Øksl (x) ij fDyd dj mls gVk Hkh ldrs gSA 

 

pj.k &7 mDr pj.k iw.kZ djus ds i'pkr vki Save lso cVu ij fDyd djsaA Save cVu 

ij fDyd djus ds i'pkr vkids lkeus fuEu lyksXu fy[kk gqvk fn[kkbZ nsrk gS ftlesa 

vksds cVu ij fDyd djsA  

 



pj.k &8 vksds cVu ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS ftlesa 

vki }kjk fd;k x;k bUnzkt fn[kkbZ nsrk gS mlds lEeq[k [kkyh ckWDl esa ekml dh 

lgk;rk ls lgh (√) dk fpUg vafdr djs vkSj Review cVu ij fDyd djsaA 

 

pj.k &9 Review cVu ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS 

ftlesa vki }kjk bUnzkt dh xbZ vkS"kf/k;ksa dh ek=k dk fooj.k fn[kkbZ nsrk gS ftlesa 

Committee Type ls Physical Stock dk p;u djrs gq;s Remark Type djrs gq;s Save 

cVu ij fDyd djsaA 

 



uksV %& mDr n'kkZ;s x;s QkeZ esa vki }kjk fd;k x;k bUnzkt ;fn xyr fn[kkbZ nsrk gS rks 

pj.k la[;k 8 ds vuqlkj mlds lEeq[k [kkyh ckWDl esa ekml dh lgk;rk ls lgh (√) dk 

fpUg vafdr djs vkSj Review cVu ij fDyd ugh dj Cancel cVu ij fDyd djs vkSj 

fjekdZ VkbZi djrs gq;s lso cVu ij fDyd djsa vkSj xyr gq;s bUnzkt dks lgh djus ds 

fy;s pj.k la[;k 1 ls 8 dk iqu% voyksdu djsaA 

 

pj.k &10 Save cVu ij fDyd djus ds i'pkr vkids lkeus fuEu lyksXu fy[kk gqvk 

fn[kkbZ nsrk gS ftlesa vksds cVu ij fDyd djsA bl izdkj vki fdlh Hkh vkS"kf/k dh ek=k 

dk HkkSfrd lR;kiu ds vuqlkj mldh ek=k de@vf/kd dk bUnzkt bZ&vkS"kf/k lkW¶Vos;j 

esa dj ldrs gSA bls LVkWd esa viMsV djus ds fy;s fuEu fn'kk funsZ'kksa dk ikyu djsaA 

 



LVkWd esa viMsV djus ds fy;s pj.k la[;k 1 ls 2 dk voyksdu djsaA  

 

pj.k &3 Physical Stock Verification ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ 

[kqyrk gS] ftlesa Status ls Approved dk p;u djsaA 

 

pj.k &4 Approved dk p;u djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS] ftlesa 

vkidks vki }kjk fd;k x;k bUnzkt fn[kkbZ nsrk gS mlds lEeq[k [kkyh ckWDl esa ekml dh 

lgk;rk ls lgh dk fpUg vafdr dj Stock UpDate ij fDyd djsA 

 



pj.k &5 Stock UpDate ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS] 

ftlesa Enter Remarks For Stock Update okys ckWDl esa fjekdZ VkbZi dj vkSds cVu ij 

fDyd djsaA 

 

pj.k &5 OK ij fDyd djus ds i'pkr vkids lkeus fuEu QkeZ [kqyrk gS] ftlesa 

vkidks fuEu lyksXu fy[kk gqvk fn[kkbZ nsrk gS mlds vkSds cVu ij fDyd djsaA bl 

izdkj vki vius LVkWd dh ek=k dks bZ&vkS"kf/k lkW¶Vos;j esa viMsV dj ldrs gSA 

 

mi;qZDr fn'kk funsZ'k ls lEcfU/kr ;fn dksbZ leL;k gks rks vkj,e,llh ds vkbZ-Vh- 'kk[kk ds 

nwjHkk"k uEcj 0141&2224783 ij lEidZ djsaA  



vki }kjk fd;s x;s bUnzkt dh fjiksVZ ns[kus ds fy;s fn'kk funsZ'k 
 

pj.k &1 bZ&vkS"kf/k ds fjiksVZ vkWIlu ij fDyd djsa vkSj Physical Stock Verification ij 

fDyd djsa Physical Stock Verification ij fDy djus ds i'pkr vkids lkeus fuEu QkeZ 

[kqyrk gS] ftlesa Sub Store Name ls vius Sub Store  dk p;u djrs gq;s Export Type ls 

vkidks ftl QkWjesV esa fjiksVZ ns[kuh gS mldk p;u djs vkSj vUr esa Generate & Print  

cVu ij fDyd djsaA   

 

pj.k &1 tSls gh vki Generate & Print  cVu ij fDyd djrs gS rks vkids lkeus fuEu 

ist [kqyrk gS ftlesa vki }kjk fd;k x;k bUnzkt fn[kkbZ nsrk gS vkSj ;gka ij fDyd dj 

fizUV fudkysA   

 

 ;gka ij vkidks HkkSfrd lR;kiu 

ls iwoZ ds LVkWd dh ek=k fn[kkbZ 

nsrh gSA  

;gka ij vkidks HkkSfrd lR;kiu 

ds i'pkr fd;s x;s LVkWd dh 

ek=k fn[kkbZ nsrh gSA  


